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4. Tools | Regularly Use

Edit PDF
For editing text, shapes and graphics

Output Preview

For checking color separations, especially
text on all four plates

Preflight

For preflighting entire PDF for specific
problems you predetermine.

Add Text

For adding text in any place. It's good for
completing forms (when the forms are set
up for automatic filling) and other times
text needs to be added from scratch.

Flattner Preview

Can be used to convert text to curves (out-
lines) when necessary.h.

Watermark

Can be used to create a watermark
thoughout a PDF when needed. Works
well for proof copies of sections or ads.h.

Link

Quick way to create clicked links anywhere
on a PDF file. Great for creating web links
from ads on the page.
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RAINY DAY RIDE ¢ s
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EFT: Miles Haftarczyk, Maryswille, Balfil”™ 7%
enjoys riding his bicycle in the rain g8

at the Pony Express Fun Ride on
Saturday. Children received free
helmets from Marysville Police
Department, which co-sponsored
the event with Marysville Chamber p
& Main Street. =

RIGHT: Amy Lorenze, Lincoln,
Neh, right, celebrates as she and
her husband, Pat, cross the finish
line of Saturday's Pony Express
Gravel Dash. Pat has ridden in
Gravel Dash here several times.
This was Amy's first gravel bike
event, and she and Pat rode the
30-mile event together. Gravel
Dash story on page IC.
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Settings in InDesign to improve your PDF

InDesign Preference

General

Increase the Always subset fonts number Sl :
to ”g reater tha n 920,000 inerfce Show Home Screen When No Documents Are Open

User Interface Scaling

Use Legacy "New Document” Dialog

Type
Page Numbering

View

Advanced Type
Composition
Units & Increments
Font Downloading and Embedding

Grid:
i Always subset fonts with glyph counts greater than: 920

Guides & Pasteboard
Dictionary

Spelling M Prevent Sele
Autocorre:
. When Scalini
Notes o
Apply to Content
Track Changes REY
Story Editor Display ["] Include Stroke Weight

B Include Effects

Presets in InDesign for exporting the
best PDF for newsprint

LTS TN Friday Webinar

Standard: |None Compatibility: | Acrobat 6 (PDF 1.5)

General General
Compre

[Tl Use these settings to create Adobe PDF documents best suited for
S high-quality prepress printing. Created PDF documents can be
Output apened with Acrobat and Adobe Reader 5.0 and later.

Advanced

Summary
Pages

Export As  © Pages Spreads Layout: Default

Create Separate PDF Files (] Open in Full Screen Mode

Options

Embed Page Thumbnails [ Create Tagged PDF

Optimize for Fast Web View Create Acrobat Layers

Export Layers: Visible & Printable Layers >

Include
() Bookmarks [C) Non-Printing Objects
Hyperlinks (] Visible Guides and Grids

Interactive Elements: Do Not Include

Edit POF Export Prosat

Preset Name: | Friday Webinar
Standard: None - Compatibility: | Acrobat 6 (PDF 1.5)

General Output

Compression

Marks and Bleeds Colog
Color Conversion: No Color Conversion

Output

Advanced est N/A

Summary Profile Inclusion Policy: Don't Include Profiles

Description
A Position the pointer over a heading to view a description.
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Preset Name: Friday Webinar

Standard: None Compatibility: Acrobat 6 (PDF 1.5)

General Compression
‘Compression
Color Images
Bicubic Downsampling to v pixels per inch

Marks and Bleeds
Output
Advanced for images above: pixels per inch

Summary Compression: Automatic (PEG)
Image Quality: Maximum  ~
Grayscale Images
Bicubic Downsampling to = pixels per inch
for images above: pixels per inch
Compression: Automatic (PEG) : e Size
Image Quality: Maximum -
Monochrome Images
icubic Downsampling to pixels per inch
for images above: pixels per inch

Compression: CCITT Group4  ~

Compress Text and Line Art Crop Image Data to Frames

Preset Name: Friday Webinar

Standard: None Compatibility: Acrobat 6 (PDF 1.5)

General Advanced
Compression

Marks and Bleeds Fonts
Output Subset fonts when percent of characters used is less than: 0%

P ) Al fonts with appropriate embedding bits will be embedded.
Summary

Omit for OPI: [J EPS [] PDF [] Bitmap Images

esolution]

Accessibility Options
Display Title: File Name

Language: | English: USA

Description
Hover over an option to view description.
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Creating Forms in Acrobat Pro

To begin select a file, scan a document or start from scratch
Text2
Name { - }
Single File
Field Name:
Scanner Eom IW I
Create New ; fik Who needs to sign this field?
Create a Web Form ‘A‘d‘dres' Anyone a
InDesign Form.pdf Signer's Email:
Change File
TTis document requires signatures City Required field All Properties
Start
Form fieid auto detection Is ON. Change
b Phone
Email

[ ] Text Field Properties
Appearance  Position = Options
Name: Text12 Signature1_es_:sign:
Tooltip: Signature
Field Type:  Text
Participant Role{ S 'o"ature
Signature Block
Signer's Email: | iig) L
Title
Common Prop  Company
Signature
Orientation: Date
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T v B Z
Form = e
o . Z
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Address [ [ ] i O r
) I R T Y for Class Today
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City State New York ~ Zip
Kentuc
Email Signature
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Creating PDF with space for E-Sig

Create a Web Form
Send in Bulk

Add E-sign Branding
Collect Payments

Prepare Agreement
Manage All Agreements

ature

Get documents signed fast
Add signers, specify where 1o Sign, send and track progress. Leam more
Add signers Ada CC

22~ kevin@kavinslimp.com

Signature File

Put a note here to go with PDF emall messagel

File(s) Add Files

Signature File.pdt

Vour fife

wadded for e-signing. Anyone you s

More Options

remet, sint vollit et ut re ditium sum fugit, occum facille nd-

m ime ¢l malo officiliat facium imossit quis expedipsust, cus

pt fuga. Et audandit aligenisquis nonet vid mo beri tempori

con pelicienes aut aliquae restils deri quiae esto beatur sus
upt Ipsa

pdit as nonet explitam, consecabores acla quia sitaernamus

r aboriberion et et, vit quat prat.

*
Signature 1

Signature

© 2023 Kevin Slimp  kevin@kevinslimp.com
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Class Contract

Ehendae. Et ¢t assum este adinit e, simus.

Optat des digenda ndaesequia eostisciam eossequo bla ipiet eum senis experum, solo blaniamusae.
Expeles cimporporrum electo cullorrum ut aute aliquae quatem quae ot ut eat et res eos it fuga. Bore
verio, Ist, ut iwm ut es excessi is delectem fugit odi ut qui reheni conseque niminctio. Nem quam res volore
laboreicia elest, tem ut estrum et litatur itaspe quunt labo. Itat sunt opta dolestia

rer o fbus aut voluptum quam volupis excerioriant earum rem venis ma dolo
milla vel in re rerum aut utem nis minulpa verest, unt omnihit iisquam rem evelessum apit es in reptiam
alibus, sicipsanim ipsande peritae rnatem quam doluptius non ratem lant pediorr orehent fugitat usdan-
tur rehenitis idebitas quos quid edci i sitagui asimpori di od dicaborum quat.

Estiam, que voluptatis mo to etusape se ¢05 esseque omnisti onserup iendipis que con reperiasit latem
res etur? Faccus iplenih iciisci] jur. nobite maio. Sed qui doloritio. Us.

Me sum quis erunda dellora assi untur asit rectur?

Obis simenimeni ditils quam et et eum elum quatem que volut pro cus dolest es volo qui bevorerum
coritat atiaeptibus archili tincturepel maximus, consent fugit et, eum, alitatquo ma pro cus diti blant aut
occusant landerem aute nistota alit eos aut as quod et magnat.

Hitiusda sitem quam facia nostempor aut et hariorro illam nonsenit quo molo te cus esectem nate
voluptatem fugiat alique venimet eseque vel iliquibus moloribernam qui comnimil exerum quiatem nulpa
quo molupta spicietur volupta verro quidest, soleseditio. Turestrum quiandaeped et
autatem. Et mo ere eum vel il esti ratus eicatiam explant pera dolupta cus mo conecab jum qui ratur? Otat-
ur aut quibernate dio blanis si sa num rescieni delupta ditiate mquaerios audam veluptat liatatet ab incim
sanditatur, cuseit ipideles est mos eatem hicat.

Oluptas experum que net lab in reratius, nim explacea num quiatiat plitatiam quas moloreceat.
Agnatec temperror aut as mintias se nat que ventio exceatem vidigendit, simus sequae sus.

Ed qui cor ra delecto tatende volorepedis rem et, sint vollit ot ut re ditium sum fugit, occum facille nd-
untia turepraes unte doluptatint adis poratem ime el maio officiliat facium imossit quis expedipsust, cus
et volupta idus aditium, vent audis maximent fuga. Et audandit aligenisquis nonet vid mo beri tempori

tas ot eseid ot aut volut la con pelicienes aut aliquae restiis deri quiae esto beatur sus
qui repercils necae de ali aut doleni dol doll ligqu. di facil ipsa
nihici nectate mporum quizerum incid qui odit as nonet explitam, consecabores acia quia sitaernamus
dolore dolorro delents adis explam, voluptur aboriberion et et, vit quat prat.
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Adding security when exporting PDF from InDesign

Export Adobe PDF

Adobe PDF Preset: Magic Valley
Standard: None Compatibility: Acrobat 6 (PDF 1.5)

General Security

Compression
Encryption Level: High (128-bit RC4) - Compatible with Acrobat 5 and Later

Marks and Bleeds
Document Open Password

Output
Require a password to open the document

Advanced
Security Document Open Password: ssssssses

Summary
Permissions

Use a password to restrict printing, editing and other tasks

Permissions Password: eseeescccece

@ This password is required to open the document in PDF editing applications.

Printing Allowed: High Resolution

Changes Allowed: | None

Enable copying of text, images and other content

Enable plaintext metadata
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